IMonoxenue o OUOIHOTEKE

TocyaapcTBEHHOr0 ABTOHOMHOI0 PO(heCCHOHAIBLHOT0
00pa30BaTEILHOTO YUPEKIACHHS

«JIunmenKuii MEIHIMHCKHUH KOJLJIEINK»

O0wHe MoJIoKeHHUs!

1.1. Hacrosee ITonoxenue paspaboTaHo B COOTBETCTBUHU ¢ ['paxkaHCKMM
komekcom P®, ®enepanbHeiM 3akoHOM 0T 29.12.2012 Ne 273-®3 "O6
obpaszoBannu B Poccuiickoit Penepanun”, GenepanbHbiM 3ak0HOM 0T 29.12.1994
Ne 78-®3 "O 6ubnuoreunom nene", DenepanbHbM 3akoHOM 0T 25.07.2002 Ne
114-®3 "O mnpOTHBOJAEHCTBHH SKCTPEMHCTCKOH JearenbHocTH", Ilpukasom
Muno6pasosanuss P@ ot 21.11.2002 Ne 4066 "O6 ytsepxnenuu IIpumepHoro
nonoxeHus: o (opMuUpoBaHMU (GOHAA OMUOIMOTEKH CpPEIHErOo CIENHaAlbHOTO
yue6Horo 3asenenus’”, [Ipukazom Munkynsrypsl Poccun ot 08.10.2012 Ne 1077
"O6 yrBepxmenuu Ilopsnka ydera JOKYMEHTOB, BXOMSIIMX B COCTaB
oubaroreqHoro gponzaa".

1.2. BubnuoTeka SIBJISETCS OOHAM W3 BEAYIIUX CTPYKTYPHBIX NOApa3eIeHui
KOJUIe/Ka, 0OeCIIeUYMBaOLIMX y4eOHOW, HAYYHOH, CIIPaBOYHOM, Xy/10)KECTBEHHOM
JIUTEpaTypoH, MEPUOUYECKUMH H3/IaHUSMU ¥ MHOOPMALMOHHBIMU MaTepHalaMu
yueOHO-BOCTIMTATE BHBIN TPOLECC, a Takke LEHTPOM PaclpoCTpaHeHHs 3HAHHI,
JlyXOBHOT'O ¥ HHTEJIEKTYalIbHOT0 OOILEHHUS, KYJIbTYPBL.

1.3. JlesTenbHOCTh OHOJHOTEKH ~OpraHU3yeTcss M OCYLIECTBISETCS B
COOTBETCTBHU C POCCHUCKHMH KyJBbTYPHBIMU M 00pa30BaTEbHBIMU TPAIULIHIMH,
a TalKe CO CIIOKHUBIIUMMCSA B OOLIECTBE H/ICOJOTMYECKHM H IOJUTHYECKHM
MHoroo6pasuem. OGpasoBarelbHasi W INPOCBETUTENbHAS (QYHKUMH OGUOIMOTEKH
6a3upyloTCss HA MAKCUMAJIBHOM HCIIOJIB30BAaHHH JIOCTHXKEHUH O0IIeYenoBedecKo™
KyJIBTYDBI.

1.4. bubnuoTeka JOCTyINHa M OecruiaTHa Ui MOJb30BaTesnei: obyyaromuxcs,
npenozaBareseii ¥ Apyrux pabOTHUKOB KOJUIE/DKA.

1.5. TocynapcTBeHHas Wil MHas LEH3ypa B JEATENbHOCTH OHOIMOTeKH He
JIOTTYCKaeTCsl.

1.6. Tlopsimok mocTyna K 6GuGIHOTedHBIM (OHAaM M Apyroi GubiHoTeYHO#H
uHpOpMAlMK, MEpeYeHb OCHOBHBIX YCIYl M YCJIOBHS HX IPEeIOCTaBJICHHUS
6ubIMoTeKOl onpeaenstores [paBuiiaMu Mojb30BaHUs GHOIHOTEKOM.

2. 3agauyu OHOJTHOTEKH

2.1. TlonmHoe W omepaTMBHOe OuOIHMOTEYHOE M HMHPOPMALMOHHO-
6ubaHorpadguueckoe 06CIyKIBaHHE CTYIEHTOB, MPENOfaBaTellel, COTPYAHHKOB U
JpYyrHX KaTeropuii dYWTaTelel KOJUIE/)Ka, YCTAHOBIEHHBIX B MpaBuiax
NONB30BAHUS  OWUOIMOTEKOH, B  COOTBETCTBHM C  HMH(OPMAlHOHHBIMH
NOoTpeOHOCTSMHU YUTATENIEH.



2.2. ®opmupoBaHue GuGIMOTEdHOro (OHIA B COOTBETCTBUU C npoduer :
KOJIe/Ka,  0Opa3oBaTeNbHBIMH  MPOQECCHOHANBHBIMU  TIpOrpaMMaMu M
MH(OPMAIMOHHBIMH IIOTPEGHOCTMU YUTATENICH.

2.3. Opranusanys ¥ BeJieHHe CIpaBOYHO-GMOIMOrpaduyeckoro annapara B
ABTOMATHU3MPOBAHHOM U TPAJUIIHOHHOM PeXUMAX.

24. VyacTHe B BOCIHTATEJBHOH W T'yMaHHTapHO-TIPOCBETHTENHCKOH
JeATeNbHOCTH — KOIUIe/ka, (opMmupoBaHHE y  OOY4alOUMXCS — COLMAIBLHO
HeOGXOMMMBIX 3HAHMI M HABBIKOB, IPAXK/AHCKOH MO3MLMH, NPOpeCcCHOHATBHBIX
HHTEpECOB, NpoNaraH/ja KyJIbTYpPHOrO Hacle/us.

2.5. ®opMupoBaHie GHOIHOTEUHO-UH(YOPMALMOHHON KYJIBTYPEI, obOydeHue
yyuTaTesell COBPEMEHHBIM METOJaM IOMCKa HMH(OpMALH, NPHUBUTHE HABBIKOR
HOJIb30BaHUSI KHUTOH.

2.6. CopepmieHcTBOBaHHE pabOTBl OMONMOTEKM HAa OCHOBE BHEAPCHHS
COBPEMEHHBIX TEXHOJIOTHH M KOMITBIOTEPH3aLIUK 6161M0TeYHO-MH(OPMAIIHOHHBIX
IIPOLIECCOB.

2.7. KoopauHaums AeATeIbHOCTH C  MOJPA3JCNCHUAMH  KOJUIE/DKA,
MHTErpalus M B3aUMOJEHCTBHE ¢ OuOIMOTEKaMH NPYTHX CHCTEM W BEIOMCTB,
OpraHaMM  HAay4HO-TEXHMYeCKOH  uHOpMAlMH  JUIL Gojiee  TOJIHOTO
y/IOBJIETBOPEHHUs HOTPeOGHOCTEH YuTaTe/Iel B IMTEpaType.

3. OcHoBHBbIE QYHKIHH

3.]. Bubnuorexa oprammsyer audepeHIMpOBaHHOE — OOCITYyKHBaHHE
yprateqeli B UWTAIBHOM 3aje W Ha aboOHeMeHTe, NPUMEHAS METO/IBI
MHIMBH/LYaIbHOTO H PYIIOBOr0 00CIy)KUBaHHUS.

3.2. BecrulaTHO oOecreyrBaeT 4YHWTATeleidl OCHOBHBIMH OHOIHOTEYHBIMH
yCITyTaMH:

TpeoCTaBlIseT IONHYI0 MHGOpMALHMIO O COCTaBe 6ubauoreynoro (oHaa
yepe3 CHCTEMy KATaJOroB, KapTOTeK H C HCIOJb30BaHHEM JpYyrux tbopm
6u6IMOTeYHOr0 HHHOPMHUPOBAHHUS

OKa3bIBaeT KOHCY/IBTATHBHYIO [IOMOILb B TIOUCKE H BBIOOpE JIUTEPaTypBhl;

BBIZI@eT BO BPEMEHHOE II0JIb30BaHUE NeYaTHbIe H3/[aHUs U JIPYTHE HOKYMEHTbI
u3 6ubnuoreuHoro GpoHa;

BRINOJIHSET TeMaTHYecKhe, ajpecHele M JApyrue Oubnmorpadudeckue
CpaBKHM, COCTABIsieT TO  3alpocaM  CIMCKM  JIATEPAaTyphbl, — TPOBOAAT
6ubmorpaduueckue 0630pbl, OPraHu3yeT KHIKHBIE BHICTABKH.

3.3. PacimpsieT acCOPTHMEHT GHOIMOTEYHBIX YCIIyT, MOBBIMIACT HX KAa4ECTBO
Ha OCHOBE TEXHHYECKOrO OCHAIIeHHs OHOIMOTEKH, KOMIbIOTEpH3alMH
HH(OPMALMOHHBIX IIPOLECCOB.

3.4. ObecrieynBaeT KOMILIEKTOBaHHE (OHIa B COOTBETCTBUM C npouneM
KONIeKa, yYeOHBIMH IUIaHaMM M O0Opa30BaTesbHBIMH  MPOrpaMMamMHu.
[TprobpeTaer y4eOHyI0, Hay4HYIO, MIEPHOIUYECKY IO, CTPaBOYHYIV,
XyNOKECTBEHHYIO JIMTEPAaTypy M HpPYrue BHIbI w3nanuit. Ilpu GopMupoBaHUU
6ubnroreyHoro GpoHaa: '

- He JOMyCKAeTCsi PacrpoCTpaHEeHHe IMTEepaTypel H uHOI uH(OpMaLuH,
HeraTHBHO BIIMSIOIIEH HA HECOBEPIIEHHOISTHHX;



- paboTHUKM OHOJNHOTEKH COINIACylOT COAEpXKaHHe [JaHHOro (oHma ¢
benepanbHbIM  CIHCKOM  9KCTPEMUCTCKHX MAaTepHalIOB, 3alpelieHHBIX K
paclpoCTpaHEHHUIO U ONpEeNIeHHBIX (enepaibHbIM 3aKoHOM oT 25.07.2002 Ne
114-03 «O npoTUBOJAEHCTBHH IKCTPEMUCTCKON HESTENIbHOCTH» M Pa3sMEILEHHBL.
Ha odHUIKaNBHOM caliTe MuHucTepceTBa roctiHnu Poccuiickoit @enepanuu.

3.5. M3yuaer cTemneHb YyJOBIETBOPEHHS YHTATENBCKOrO CIPOCa C IENbIO
KOPPEKTUPOBKM KOMIIJIEKTOBAaHHSI U IPUBEJECHUST B COOTBETCTBHE COCTaBa M
TeMaTHKH (OHIa ¢ HHPOPMAIIMOHHBIMU NMOTPEOHOCTAMH YUTATENEH. AHAIU3UPYET
00€eCreyeHHOCTh CTYZCHTOB Y4eOHUKAMU B Y4eOHBIMU TIOCOOUIMH.

3.6. Ocy1ecTBIsieT y4eT, pa3MelleHne U MpoBepKy (GoHIa, 06ecreunBaeT ero
COXPAaHHOCTh M PEXXUM XpaHeHus, peructpauuio. [Iposepka ¢poHmoB 6ubIHOTEKH
MPOBOJMTCS CHUCTEMATHYECKH € CPOKH, YCTAHOBJEHHBIE NHUCHbMOM MuHpuHa
Poccun «O6 nHBeHTapu3anuu 6ubnmuoredHsx Goumo» ot 04.11.98 Ne 16-00-16-
198.

3.7. HckmodaeT nuTepatypy u3 (GoHIa B COOTBETCTBHH C HOPMATHBHBIMH
aktamu. [TponsBoauT oT60p HENMPOGHUIBHBIX U TyOJIETHBIX H3JaHHH.

3.8. Bezet cucreMy GMOIHOTEYHBIX KaTaJIOTOB M KAPTOTEK HA TPaJAULHOHHBIX
HOCHTENIX €  LEIbI0 MHOTOAcNeKTHOro OHuOiMorpapuueckoro packpbITHs
¢oHmoB.

3.9. IlpuHuMaeT ydacTue B BOCIIMUTATEIbHOW paboTe KoJuleakKa, HCIOJNb3Ysl
pa3nuyHbie GOPMBI U METO/bI HHAWBHIYaIbHON U MAacCOBOM paboTHI.

3.10. OpraHusyer s CTYAEHTOB 3aHSTUS O OCHOBaM OMOJIHMOTEYHO-
Oubnuorpaduueckux 3HaHuil. [IpuBHBaeT HaBBIKM MOMCKAa HH(OpPMAIMH H €€
IPUMEHEHHs B yueOHOM Ipolecce.

3. 11, IlpyHuMaer ydacTHe B CHCTeMe TOBBIILIEHHS KBAJIH(HUKALIMNA
O6uOIHOTEeYHBIX PAOOTHUKOB.

3.12.  VuactByer B paboTe BEIOMCTBEHHBIX, MEXBEIOMCTBEHHBIX
6ubnuoTeYHO-MH(OPMALIMOHHBIX O0BEJUHEHHH, acCOLMALiA, B3aHMOIEHCTBHE C
O6ubiroTekaMH peruoHa C Leblo 3(GPEKTHBHOTO HCIOIb30BaHHUs OMOIHOTEYHBIX
pecypcoB.

4. Opranmaunﬂ H ynpaBJieHHE 1eATEeJIbHOCTHIO OHOJIHOTEKH

4.1. PykoBOACTBO OHONIHMOTEKON OCYIIECTBISET 3aBENYIOLIUH, KOTOPBIH
HOAYMHSIETCS TUPEKTOPY MEIUIMHCKOTO KOJIIeKa.

3aBefylOIMil HECET OTBETCTBEHHOCTb 3a BBINOJHEHHE BO3JIOKEHHBIX Ha
OoubmroTeKy 3amad U (QYHKIHH, ONpeJeNeHHbIX JODKHOCTHOW HMHCTPYKLHUEH, 3a
COCTOSIHHE TEXHUKU Oe30I1acCHOCTH, OXpaHbl TpyJa U IPOHM3BOACTBEHHOMH
CaHWTApHH, JaeT PacHOpsHKEHHS U yKaszaHUs, 00s3aTeNbHbIE Ul COTPYAHHKOB
OMOJIHOTEKH, U OCYLIECTBIISET IPOBEPKY UX UCIIOIHEHUSI.

4.2. PaGoTHHKH OUOJMOTEKH HA3HAYAIOTCS HA JIOJDKHOCTb, IEPEBOMAATCS H
0CBOOOXIAIOTCS OT JOJDKHOCTH JHUPEKTOPOM MEAMIMHCKOro KOJUIe[ka I10
MpeJICTaBICHHIO 3aBe yI0Iero OubInoTeKoM.

4.3. Pacxozsl Ha cojepXaHHe OMONMOTEKH MpexycMaTpUBalOTCs B oOIei
CMeTe pacxofoB Koyule[pka. PykoBoacTBo obecrneyrBaeT rapaHTHPOBaHHOE
(uHaHCHpOBaHHE KOMIUIEKTOBAaHHUS, MpHOOpeTeHHs 000pyA0BaHMs, 3JI€KTPOHHO-



BBIYMCIIUTEIBHOM M KONMPOBAIBHO-MHOXXHTENBHOW TEXHHMKH; 00ecredynBaeT
Oub1HOTEKy HEOOXOMMMBIMU NMOMELICHHSMH B COOTBETCTBHH C JEHCTBYIOLIUMH
HOpPMAaTHBaMH.

4.4. bubnuoreka BeJleT JOKYMEHTALUIO U y4eT CBOel paboThl, MpeacTaBIseT
OTYETHI M TIJIaHBl pabOTHI B YCTAHOBIEHHOM IOPSJIKE.

5. IIpaBa, 06GSI3aHHOCTH H OTBETCTBEHHOCThH

5.1. bubnuoreka umeer npaso:

5.1.1. TlpencTaBisaTe Ha PaCCMOTPEHHE U yTBEP)KAEHHE AUPEKTOpa KOJIIeka
NPOEKThl JOKYMEHTOB: IIpaBHja II0JIb30BaHUsS OWUOJIHOTEKOM, IONOXKEHUE O
OubmoTeKe, HOKHOCTHBIE HHCTPYKIUH M IPYTHE.

5.1.2. BHOCHTB NpEUIOKEHHsT [0 IUTATHOMY DPACIHCAHHIO, JOMKHOCTHBIM
OKJazaMm, Hanb6aBKaM M JOIUIaTaM  COTPYAHHKAaM B COOTBETCTBHH  C
JEUCTBYIOIMMH HOPMAaTHBaMH, B NpeJeNnax YCTaHOBJIEHHOro (oHjaa 3apaboTHOM
m1aTel OUOIHOTEKH.

5.1.3. 3HakomuThCs C y4eOHBIMH IUIaHAMH ©  0Opa30BaTeIbHBIMH
nporpaMMaMM KOJUIE/Ka, I0JIy4aTh OT CTPYKTYpPHBIX IOApa3eieHui KOoJIemKa
MaTepuanbl U CBEJeHHs, HeOOXOAMMBIE JUIsi pELIeHHS] IIOCTABIEHHBIX Mepej
6ubnuoTekoit 3a1ad.

5.1.4. IlpencraBiaTh KOMIEIK B Pa3INYHBIX YUPEKAESHHSIX U OPraHU3aALHAX B
npeziesiax CBOEW KOMIIETEHLHMH, NMPHHMMATh y4yacTHe B pabore KOH(epeHIHii,
COBELIaHWA M CEMHMHApOB IO BompocaM OHONHOTeYHOW W HH(OPMALMOHHO-
6ubnuorpaduyeckoil IesITeNbHOCTH.

5.1.5. Bectu B yCTaHOBJIEHHOM HOpSJAKE MEPENHCKY C JAPYyrHMH
6ubIMOTEeKaMU U OPraHU3ALIUSIMH.

5.1.6. Bxomute B 6uOIHOTeYHBlE OOBEAWHEHHS B YCTAHOBIEHHOM
JIEACTBYIOLIUM 3aKOHOAATEIECTBOM ITOPSIIKE.

5.2. bubnuoreka HeceT OTBETCTBEHHOCTS 3a:

5.2.1. CobmopeHue TpyHOBBIX OOS3aHHOCTEH, periaMEHTHPYEMBIX
3aKoHoJaTenbCTBOM  Poccuiickoit ®exmepanuu 0 Tpyae H  KOJUIEKTHBHBIM
JIOTOBOPOM JIaHHOTO 00111€00pa30BaTebHOTO YUPEkK ICHHS.

5.2.2. BrInonHeHue 3a/1ay, NpeyCMOTPEHHBIX HACTOSAIIHM ITosioKeHueM.

5.2.3. CoxpaHHOCTb OMOIHOTEUHEIX (HOHJOB B MOPSKE, PETYCMOTPEHHOM
JIeHCTBYIOLMM 3aKOHOAATEIBCTBOM.

5.3. Paboruuku Oubnuorexu npu (opmupoBaHuu OubIMOTEUHOro (OHIA
00s13aHBI COTJIACOBBIBAThH COJEP)KaHUE JaHHOTO (GoHIa ¢ (efepalbHBIM CIIUCKOM
9KCTPEMHCTCKUX  MaTepHajoB,  3alpelleHHbIX K  PACIpPOCTPAHEHHI0
onpezieNleHHbIX (efepalbHbIM 3akoHOM oT 25.07.2002 Ne 114-®3 «O
NPOTHBOJAEHCTBUM  DKCTPEMHCTCKOM  JESTENbHOCTH» U pa3MeleHHbIX Ha
opunuansHOM caiite MunucTepeTBa rocTHLMK Poccuiickolt Menepanuu, a Taxke
MIPOBOJUTH CBEPKY IIOCTYNAIOLIEH M HMEIOLIEHCS JIUTEepaTyphl C YyKa3aHHBIM
CITHCKOM.



